








MOTOR VEHICLE TRAFFIC AND ENTRY REGULATIONS

APPENDIX Q
SPECIAL EVENTS REQUEST INSTRUCTIONS AND REQUEST FOR AUTHORIZATION

1. Per ASO 5560.3D, a by name list must bemeubmitted to the Pass and
ID Office two days prior to the event. A;point of contact/sponsor
for the event will be named and he/she will provide a contact number.

2. For large events, a Letter of Insttﬁctiénd{LOI)“will be written
by the sponsor to reflect the individual security-measures to be
taken by the visitors (i.e. no coolers, no sealed- -packages). This

LOI will be submitted to the Provost ‘Marshal Offlce in a“timely
manner to allow for coordination w1th all agenc1ea
3. Special Event passes will’ be 1ssUed -at the main gate Upon
verification of a valid drlver g 11cense, reglstratlon, and proof of
insurance, a pass will be 1ssued to ‘the driver for that day's special
event. Passengers will Pe requlred to .show a ¥alid DoD or state
issued picture ID. Chlldren are exempt

4. The vehicle w1ll be 1nspected and then allowed to proceed to the
event. : o A, ; v

5. Persons arr1v1ng at Cunnlngham or Slocum gates will be turned
away and dlrected to” the maln gate

6. Persons arrlvlpg“at\the ma;nqgate who are not on the guest list
will be deldyed while thé SpeciéLwEvent point of contact/sponsor is
called to verlfy admittance.” -If the sponsor cannot be contacted at
the number prov;ded the guest will be turned away.

7. When guests era:t theminstallatlon, the special event pass will
be destroyed by the guest.

I REQUEST AUTHORiZATIONfTO HAVE A SPECIAL EVENT ON: ' .
(DATE)

AT

(PLACE/ADDRESS OF EVENT)
I HAVE READ AND WILL COMPLY WITH THE ABOVE CONTENT.

NAME :

SIGNATURE:

CONTACT NUMBER:




MOTOR VEHICLE TRAFFIC AND ENTRY REGULATIONS

APPENDIX R
REQUEST FOR SPECIAL EVENT PASS

UNITED STATES MARINE CORPS
SECURITY DEPARTMENT
PSC Box 8035
Marine Corps Air Station
Cherry Point, North Carolina 28533-0035

5560
PMO

From: = : &

To: Provost Marshal’s Office, Marine Corps Air Station, Cherry Point

Subj: REQUEST FOR SPECIAL EVENT PASS

1. It is reguested that special event passes be 1ssued on )

beginning at ending at’ R il (DATE)

(TIME) . : {TIME). : . B .
The special event is 'ﬁh ”wh 4 : “E_ P and will be held at
(LOCATION)

2. If the special event has more @han twenty v151tors, the special event pass will
be issued by the gate sentry “VIf the event has less than twenty visitors, the pass
will be issued at the Pass and Identlflcatlon Offlce, Bldg 251, at the main gate.

3. Enclosed is a list of guegts wlth no mllltgry affiliaticen.

4. The sponsor of- this event is B S, -
e . ey " . (NAME AND CONTACT PHONE NUMBER)

>fReépectfully,

(REQUESTOR'S SIGNATURE)

Approved / Disappreyed'”

(PMO Representative)



