


































































ASO 11101. SA 

APPENDIX D 

Procedures for Requesting BAH (without dependents) 

1. Requests for payment of BAH (without dependents) from personnel will be
made by AA form to the CO, MCAS (Attn: Station Manpower Directorate) via the 

appropriate chain of command (MWHs-2 or 06 level). 

a. Endorsements on the AA form will contain the following information:

(1) Certification by the CO that:

(a) There is no military necessity for the bachelor to reside
aboard the installation. 

(b) Adequate government quarters cannot be assigned (in the cases
of E-5 and below). 

(2) If requesting personnel have vacated government quarters, the CO
must also certify that: 

(a) The quarters obtained off-base meet the standards of adequacy
set forth in reference (b}. 

(b) The cost of quarters does not exceed the amount of BAH
(without dependents) to which the member is entitled. 

(c) The date the bachelor vacated government quarters of the date
reported aboard (if government quarters were not occupied). 

(d) The address of the off-base quarters.

b. The returning approval endorsement indicates the date from which BAH
(without dependents) will be effective. The return endorsement will serve as 
documentation for the unit diary entry into Marine Corps Total Force 
Structure (MCTFS). 

c. Prior to making a unit diary entry into MCTFS, the Commanding Officer
will ensure that the information required is provided, by letter, to the 
Unaccompanied Housing Office (Bldg 3637). 

d. When request is disapproved, the bachelor will be notified by return
endorsement, which will cite specific reason(s) for disapproval. Examples of 
disapproval may include, but are not limited to: 

(1) Sufficient government quarters are available.

(2) Station Commander determines that the Marine's off-base residency
is not in the best interest of the Marine Corps. 

(3) Pregnancy less than 20 weeks.

e. In the event BAH (without dependents) is denied, the individual may
contact the Traffic Management Office, Household Effects Department for non­
temporary storage. 
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