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UNITED STATES MARINE CORPS
MARINE CORPS AIR STATION CHERRY POINT
POSTAL SERVICE CENTER 8003
CHERRY POINT, NC 28532

                                               Canc:  Apr 10

                                               AirStaBul 5215
                                               ADJ
                                               (DATE)

AIR STATION BULLETIN 5215

From:  Commanding Officer
To:    Distribution List

Subj:  

Ref:  (a)
      (b) 

1.  Situation.  Set guidelines for the proper format, writing, and processing of all MCAS Cherry Point Bulletins.

2.  Mission.  Ensure all directorates and supervisors assigned to MCAS CHPT know how to write Bulletins using the five paragraph format.

3.  Execution

    a.  Commander’s Intent and Concept of Operations

        (1) Commander’s Intent.  All concerned will ensure this Bulletin is used as a guide in preparing all Air Station Bulletins

        (2) Concept of Operations.  The Commanding Officer and Executive Officer are the principals authorized to sign Bulletions for Marine Corps Air Station Cherry Point.

    b.  Subordinate Element Missions.  Maintain all Bulletins pertinent to mission accomplishment.

    c.  Coordinating Instructions.  Submit all Bulletins through the Station Adjutant before submission for signature.





DISTRIBUTION STATEMENT A:  Approved for public release, distribution is unlimited.
                                               AirStaBul 5215
                                               (DATE)


4.  Administration and Logistics.  Bulletins issued by this headquarters are available electronically and can be accessed via the MCIEast Share Portal using the following web address:  https://intranet.mcieast.usmc.mil/C14/MCAS%20Cherry%20Point/default.aspx.


5.  Command and Signal

    a.  Command.  This Bulletin is applicable to Marine Corps Cherry Point.

    b.  Signal.  This Bulletin is effective the date signed.




                                 ROBERT D. CLINTON
                                 By direction
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