UNITED STATES MARINE CORPS
(UNIT HEADER)


IN REPLY REFER TO:	
                                                  5110


From:  Commanding Officer, (UNIT NAME)
To:    Commanding General, Wing Inspector’s Office
       
Subj:  MAILROOM CORRECTIVE ACTION REPORT 

Ref:  (a) MCO 5040.6H
      (b) MCO 5110.6C
      (C) DOD 4525.6M   

1.  Per the references, this corrective action report is           submitted.

2.	  General Information:

Inspected Command or Activity:  UNIT NAME
Commanding Officer:             LtCol Rideout R. S.
Mail Clerk(s):                  LCpl Pawlus S. J.
Date of Inspection:             05 June 2012    
Mailroom Inspector(s):          Sgt Faleris, S. T.
                                
3.  Grade Assigned:  Mission Capable w/FINDING.

4.  Finding(s):  

1019 – Official Accountable mail was not protected by an unbroken chain of receipts from time it was accepted from the Station Post Office, until final delivery to an AUTHORIZED AGENT.

Corrective Action: State how FINDING was corrected.

1021 – Undeliverable Official Accountable mail was not 
returned to the Station Post Office prior to the close of 
business on the date received.

Corrective Action: State how FINDING was corrected.




Subj:  CORRECTIVE ACTION REPORT 


7.  Comment(s):  

This Corrective Action Report has been prepared and submitted in order to alleviate the FINDINGS noted on the quarterly mailroom inspection conducted on 22 November 2010.  The Unit Postal Officer, Name, has debriefed the Commanding Officer on the FINDINGS and the corrective actions taken.

8.  Point of Contact:  Unit Postal Officer, Name, at 252-466-4242.



                               M. A. EYIOWUAWI

                              



Copy To:
File
Wing Inspector 
Station Post Office
