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Subj: MARINE CORPS AIR STATION CHERRY POINT FORMS MANAGEMENT 
PROGRAM ANNUAL CHECKLIST 

Ref: (a) SECNAV M-5213.1 
(b) MCO 5600.31 
(c) ASO 5213.1C 

Encl: (1) Checklist of Current and Cancelled Marine Corps Air 
Station (MCAS) , Cherry Point Forms 

1. Purpose. To publish a listing of current and cancelled MCAS 
Cherry Point Forms, per the references. 

2. Background. Each Directorate and department therein shall 
provide all forms they are required to complete that are originated 
or sponsored by this Command for continuing analysis, review, and 
control. This will improve the content and format of necessary 
form, control the creation of new forms, and eliminate unnecessary 
forms. 

3. Action 

a. Commander's Intent and Concept of Operations 

(1) Commander's Intent. Establish guidelines for the 
submission and update of all MCAS Cherry Point Forms in use. 

(2) Concept of Operations. Directorates and their 
department heads shall annually review the MCAS Cherry Point Forms 
they sponsor for currency and relevance. Obsolete reports shall 
be revised or cancelled. 

b. Subordinate Element Mission. Follow and comply with this 
Bulletin. 

DISTRIBUTION STATEMENT: Approved for public release; distribution 
is unlimited. 
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c. Coordinating Instructions. All new MCAS Cherry Point 
Forms will be routed through the Station Adjutant for approval. 
Requests for changes to any current form, and recommendations for 
cancellation of any forms will be routed through the Air Station 
Adjutant. 

d. For further assistance contact the MCAS Cherry Point Forms 
Management Coordinator at (252) 466-4250 OR DSN 582-4250. 

4. Reserve Applicability. This Bulletin is applicable to all 
personnel attached to MCAS Cherry Point. 

5. Cancellation Contingency. This Bulletin is cancelled upon 
receipt of a new consolidated annual checklist. 

~- ~-~ 
M. G. CARLE 
By direction 
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FORM NUMBER 

MCASCH PT -ADJ-5211-1 

MCASCHPT-ADJ-5213-1 

MCASCHPT-CHAP-1730-1 

I MCASCHPT-COMPT-5224-1 

MCASCHPT-COMPT-7000-1 

MCASCH PT -COM PT -7300-1 

MCASCHPT-COMPT-7300-2 

MCASCHPT-COMPT-7300-3 

MCASCHPT-FAC-10200-1 

MCASCHPT-FAC-10200-2 

MCASCH PT -FAC-10200-3 

MCASCHPT-FAC-11000-1 

MCASCHPT-FAC-11101-1 

MCASCHPT-FAC-11101-2 

MCASCHPT-FAC-11101-3 

MCASCHPT-FAC-11101-4 

MCASCHPT-FAC-11101-6 

MCASCHPT-FAC-11101-7 

MCASCHPT-FAC-11101-12 

MCASCHPT-FAC-11101-7 

MCASCHPT-FAC-11160-1 

MCASCHPT-FAC-11200-1 

MCASCHPT-FAC-11200-2 

MCASCHPT-FAC-11240-1 

MCASCHPT-FAC-5090-1 

MCASCHPT-FAC-509Q-2 

MCASCHPT-FAC-5090-3 

MCASCHPT-FAC-5090-4 

MCASCHPT-FAC-5090-6 _ 

MCAS CHERRYPOINT CHECKLIST OF 
CURRENT FORMS & CANCELLED FORMS 

FORM TITLE 

MCAS CHPT Routing Sheet 

Form Review Card 

Application for Use of Memorial Chapel/Spaces 

Great Idea Form 

Requisition/Receipt for Safety Gear 

Hotel/Motel Occupancy Tax Exemption 

In and Around Mileage 

Statement in Lieu of Actual Receipts 

Broken or Worn Tool Report 

Tool Loan Receipt 

Permanent Tool Custody Receipt 

Work Request Form 

Quarters Inspection Form 

Continued Occupancy Inspection 

Pre-Termination Card 

Check-In Inspection/Inspection of Quarters 

Housing Inventory Card 

Post Office Slip 

Housing Referral Discrimination Complaint Form 

Housing Post Office Slip for Key Pick Up 

HW/HM/POL Inventory 

Sub pool Inspection Sheet 

Vehicle/Equipment Request 

Operators Daily Checklist- Load Lift Equipment 

Plan of Action and Milestones (PAO&M) 

Individual Hazardous Waste Training Documentation 

Request for Hazardous Waste Profile 

Unit Hazardous Waste Inspection 

Unit Level Environmental Audit 
-- ----- --

DATE CURRENT 

Jul-06 YES 

Nov-06 Cancelled 

Nov-12 YES 

Aug-06 Cancelled 

Oct-06 YES 

Nov-12 YES 

Nov-12 YES 

Nov-12 YES 

Oct-06 Cancelled 

Oct-06 YES 

Nov-06 Cancelled 

Aug-06 Cancelled 

Aug-06 Cancelled 

Oct-06 Cancelled 

Oct-06 Cancelled 

Oct-12 Cancelled 

Nov-06 Cancelled 

Oct-06 Cancelled 

Oct-06 Cancelled 

Oct-12 Cancelled 

Nov-06 Cancelled 

Oct-06 Cancelled 

Oct-06 YES 

Nov-12 Cancelled 

Oct-06 Cancelled 

Oct-06 Cancelled 

Oct-06 Cancelled 

Oct-06 Cancelled 

Oct-06 Cancelled 

ENCLOSURE (1 ) 



MCASCHPT-FAC-5090-7 

MCASCH PT -FAC-5090-8 

I MCASCHPT-FAC-5090-9 

MCASCHPT-FAC-5103-1 

MCASCHPT-FAC-5211-1 

MCASCHPT-H&HS-1000-1 

MCASCHPT-H&HS-1000-2 

MCASCHPT-H&HS-10110-1 

MCASCHPT-H&HS-10110-2 

MCASCHPT-H&HS-10110-3 

MCASCHPT-H&HS-10110-4 

MCASCHPT-H&HS-11240-1 

MCASCHPT-H&HS-3722-1 

MCASCHPT-H&HS-5211-1 

MCASCHPT-H&HS-5211-1 

MCASCHPT-INSP-1740-1 

MCASCH PT -I NSP-5040-1 

MCASCHPT-IPAC-5000-1 

MCASCHPT-IPAC-5000-2 

MCASCHPT-IPAC-5000-3 

MCASCHPT-IPAC-5000-4 

MCASCHPT-IPAC-5000-5 

MCASCHPT-LSST-5800-1 

MCASCH PT -LSST -5800-2 

MCASCHPT-LSST-5800-3 

MCASCHPT -lSST -5800-4 

MCASCH PT-LSST -5800-5 

MCASCHPT-lSST-5800-6 

MCASCHPT -LSST -5800-7 

MCASCH PT -lSST-5800-8 
----

MCAS CHERRYPOINT CHECKLIST OF 
CURRENT FORMS & CANCELLED FORMS 

Spill Reporting Form 

Secondary Containment Inspection Form 

Inert Debris Salvage and Removal Form 

Confined Space Entry Permit 

Facilities Buck Tag 

Report of lost/Stolen ID Card 

Statement of lost/ Stolen Meal Card 

Request for Box Meals 

Request for Command Function Recreational Meal 

Request for Use of Mess Hall for Chow 

Request for VAT Meal 

Equipment/Transportation Support Request 

Charge Sheet 

H&HS Routing Sheet 

H&HS Check In/Out Sheet 

Business Permit Application 

Inspector's Critique 

Other Service Join Data Sheet 

New Join Checklist 

Data Sheet 

Personnel Action Request Form 

Customer Service Audit Checklist 

Adoption Worksheet 

Client Data Sheet 

Eastern Judicial Circuit Court-Martial Member Questionnaire 

living Will & Health Care POA Worksheet 

Name Change Worksheet 

Parenting Agreement Worksheet 

Power of Attorney Worksheet 

_!>ro Se Divorce Hearing Worksheet 
-

l 

Oct-06 YES 

Oct-06 Cancelled 

Oct-06 YES 

Oct-06 Cancelled 

Oct-06 Cancelled 

Nov-12 YES 

Nov-12 YES 

Nov-12 YES 

Nov-12 YES 

Nov-12 YES 

Nov-12 YES 

Nov-12 YES 

Nov-12 YES 

Nov-12 YES 

Nov-12 YES 

Nov-12 YES 

Nov-12 YES 

Oct-12 YES 

Nov-12 YES 

Oct-12 YES 

Oct-12 YES 

Oct-12 YES 

Oct-12 YES 

Oct-12 YES 

Oct-12 YES 

Oct-12 YES 

Oct-12 YES 

Oct-12 YES 

Oct-12 YES 

Oct-12 YES 
---

ENCLOSURE ( 1 ) 



MCASCH PT -lSST -5800-9 

MCASCHPT-lSST-5800-10 

MCASCH PT -lSST -5800-11 

MCASCHPT-lSST-5800-12 

MCASCHPT-PA0-5727-1 

MCASCHPT-PM0-5500-6 

MCASCH PT -PM0-5500-7 

MCASCHPT-PM0-5500-8 

MCASCH PT -POS-5112 -1 

MCASCHPT-POS-5112-2 

MCASCHPT-POS-5112-3 

MCASCHPT-POS-5112-4 

MCASCH PT -POS-5112 -5 

MCASCHPT-POS-5112-6 

MCASCHPT-POS-5112-7 

MCASCHPT-POS-5112-8 

MCASCH PT -POS-5 112-9 

MCASCHPT -SES-5500-1 

MCASCHPT-SES-5500-1 

MCASCHPT -SES-5500-2 

MCASCHPT-SES-5500-3 

MCASCH PT -SES-5500-4 

MCASCH PT -SES-5500-5 

MCASCH PT -SES-5500-6 

MCASCHPT-SES-5512-1 

MCASCH PT-TISD-2070-1 

MCASCHPT-TISD-2070-2 

MCASCH PT-TISD-2070-3 

MCASCHPT-TRNG-12000-1 

MCAS CHERRYPOINT CHECKLIST OF 
CURRENT FORMS & CANCELLED FORMS 

Marital Separation Agreement Worksheet 

Married Couples Requesting Wills 

last Will and Testament Worksheet 

Freedom of Information Act/Privacy Act/ Routine Use Request Form 

Media Query 

PMO Notification Sheet 

Authorization For Release of Information 
Request for local Records check for The Below Named Individual 
(Contractor) 

Official Mail Manager/Asst Manager Class Sign-In Sheet 

Mail Clerk Sign-In log 

Dock Callers Sign-In log 

Deployed Mail Cover Sheet 

Mail Orderly Statement of Understanding 

Official Mail Discrepancy Sheet 

Mail Routing Request 

Official Mail Daily Stats 

Key Control log 

Drill Evaluation Sheet 

Personnel and Weapons Handling Screening Form 

Foreign Arrival Aircraft Checklist 

Implied Consent Rights Warning 

POV Inspection Checklist 

Gate House Inspection Checklist 

Security Awareness Reminder 

ID Card Confiscation Form 

GMRS System Authorization Form 

Amateur Radio Authorization Form 

Telecommunications Service Request 

Application for Academic Degree/ Certification Program 
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Oct-12 YES 

Oct-12 YES 

Oct-12 YES 

Oct-12 YES 

Oct-12 YES 

Sep-06 Cancelled 

Nov-12 YES 

Nov-12 YES 

Aug-12 YES 

Aug-12 YES 

Aug-12 YES 

Jan-12 YES 

Nov-12 YES 

Nov-12 YES 

Nov-12 YES 

Jan-12 YES 

Jan-12 YES 

Aug-12 YES 

Jan-12 YES 

Sep-06 Cancelled 

Sep-06 YES 

Sep-06 Cancelled 

Sep-06 YES 

Sep-06 YES 

Nov-12 YES 

Aug-06 Cancelled 

Jun-12 YES 

Jun-12 YES 

Nov-12 YES 

ENCLOSURE ( 1 ~ 



MCASCHPT-TRNG-12000-2 

MCASCH PT-TRNG-12000-3 

MCASCH PT-TRNG-12000-4 

MCASCHPT-TRNG-12000-5 

MCASCHPT-TRNG-12000-6 

MCASCH PT-TRNG-12000-7 

MCASCHPT-TRNG-12000-8 

MCASCHPT-TRNG-12000-9 

MCASCHPT-TRNG-12000-10 

MCASCH PT-TRNG-12000-11 

MCASCHPT-TRNG-12000-12 

MCASCHPT-TRNG-12000-13 

MCASCHPT-VMR1-1300-1 

MCASCHPT-VMR1-1300-2 

MCASCHPT-VMR1-5211-2 

MCASCHPT-VMR1-7000-1 

MCAS CHERRYPOINT CHECKLIST OF 
CURRENT FORMS & CANCELLED FORMS 

CCLD Academic Degree Program 

ADCP Certification Checklist 

ADCP Degree Checklist 

ADCP Participation Requirements Statement of Understanding 

ADCP Waiver Request 

Educational Development Plan 

CY 2013 Individual Development Plan (IDP) 

Mentor Action Plan 

Mentor Terms of Agreement 

SF 182 Checklist 

T&E Classroom or Equipment Reservation Request 

Training Support Department Course Evaluation 

VMR-1 Check/In Out Sheet 

VMR-1 New Join 

VMR-1 Routing Sheet 

VMR-1 TAD Request 
----
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Nov-12 YES 

Nov-12 YES 

Nov-12 YES 

Nov-12 YES 

Nov-12 YES 

Nov-12 YES 

Nov-12 YES 

Nov-12 YES 

Nov-12 YES 

Nov-12 YES 

Nov-12 YES 

Nov-12 YES 

Nov-12 YES 

Nov-12 Cancelled 

Nov-12 YES 

Nov-12 YES 
--

ENCLOSURE ( ,, 1 


