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APPLICATION FOR USE OF MEMORIAL CHAPEL FACILITIES OR SERVICES 
PRIVACY ACT NOTICE
 
System of records Notice NM05512-2 Badge and Access Control System  AUTHORITY:  10 U.S.C. 5013, Secretary of the Navy; 10 U.S.C. 5041, Headquarters, Marine Corps; OPNAVINST 5530.14E, Navy Physical Security and Law Enforcement Program; MCO 5530.14, Marine Corps Physical Security Program Manual and E.O. 9397 (SSN) asamended.  PURPOSE:  To control physical access to DoD, DoN, or U.S. Marine Corps installations/spaces, maintain visitor statistics, to track entry and exit times of personnel,  ROUTINE USE:  To various officials outside the Department of Defense specifically identified as a Routine Use in Privacy Act System of Records Notice NM05512-2 for the stated specific purpose in addition to those set out in the blanket routine uses established by the Department of Defense Privacy Office.   DISCLOSURE:  Voluntary; however failure to provide the information may result in a denial of access to the facility.
STATUS (CHECK ONE)
***Saturday wedding times are from 12:00PM through 6:00PM only.  
This time frame will include setup, ceremony, pictures, and cleanup.
Wedding rehearsals are done the night before the wedding from 5:00PM through 6:30PM.  
No weddings will be scheduled in December after the first Saturday.
Please include setup and breakdown times.
(All requests need to be reserved by a SNCO or senior)
 
  EVENT   LOCATION:
ARE YOU REQUESTING A CHAPLAIN?  
IF YES, COMPLETE CHAPLAIN 
REQUEST FORM
ARE YOU REQUESTING A CHAPLAIN?
***If you utilize the services of a civilian clergy person, a copy of the individual's credentials will need to be delivered to the Station Chapel at least 2 weeks prior to the event.
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Please contact the Station Chapel for any further assistance at 252-466-4000.  Upon completion, submit form via fax 252-466-4002, e-mail CHPT.CHAPEL.OMB or drop off at Station Chapel for processing. 
RULES AND GUIDLINES FOR RESERVING THE CHAPEL
***PLEASE NOTE:  
YOUR RESERVATION IS NOT FINALIZED UNTIL YOU RECEIVE AN E-MAIL FROM ONE OF THE MEMBERS OF THE CHAPEL STAFF.
We reserve the right to cancel your event at any time if you do not adhere to the rules and guidelines listed on this form.
Memorial Services for deceased active duty personnel will have precedence for reservations.  
We will do our best to ensure you receive at least 48 hour notification to change or cancel your reservation.
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